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Reading PCS Comments from IDX BAR 
 
This job aid explains how to access and view PCS comments from IDX BAR.   
 
Professional fee follow-up notes are entered in the PCS Financial Comments screen in IDX.  In 
order to view the PCS financial comments follow the steps below. 
 
 

 
1. Log on to IDX and select BAR from the main menu screen. 
2. Type a 3 at the Enter Group prompt, press Enter. 
3. Type a 7 (Invoice Inquiry) at the Select Function prompt. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Access the appropriate patient.  Use action code S (Select Patient) to select your patient if 

necessary. 
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5. Press Enter until the “Display PCS comments? N=> prompt displays.   
 
6. Type a “Y” at the prompt, press Enter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7. To view additional pages of PCS comments, press the Shift + F4 keys.  Press the F key to 

page down and the B key to page up. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. After you have finished viewing the appropriate PCS comments, press F7-Q to exit the PCS 

Comments screen. 
 
 
If you have any questions about this job aid or other BAR functions contact Jacob Fisher, Senior 
Training Analyst, Learning Services at 415-353-4309. 
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